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TO SPEED UP THE APPLICATION PROCESS PLEASE BRING IN THE FOLLOWING: 


INCOME VERIFICATION MUST BE DOCUMENTED 
     ‐ 2 RECENT PAYCHECK STUBS OR COPY OF TAX RETURN IF SELF EMPLOYED 
     ‐ COPY OF DRIVERS LICENSE 


APPLICATION FEE MUST BE IN THE FORM OF A CHECK, MONEY ORDER OR CASHIERS CHECK 
made payable to: ELLISON PROPERTY MANAGEMENT ($25 PER PERSON OR MARRIED COUPLE) 


GOOD FAITH DEPOSIT must be in the form of a *BLANK MONEY ORDER ONLY* 
  *GOOD FAITH DEPOSIT WILL SECURE PROPERTY WHILE APPLICATION IS BEING PROCESSED. 


     








Rental Policies 


 


Maximum number of persons permitted per unit: 


  Efficiency                 2 persons 


  One Bedroom                2 persons 


Two Bedroom                 4 persons 


Three Bedroom               6 persons 


 


We review the following when processing each application:                                     


  Credit Report 
  Local Employment                                                                                                             EQUAL HOUSING  


  Previous Rental History                                                                                             OPPORTUNITY 
  Criminal Background 
  Public Records 


     


Income Requirements: 
Total rental payments cannot exceed 30% of gross income. 


PETS:  
Pets may be approved in some units. You must sign the Rules for Pet Owners form.  
There is typically a Non‐Refundable pet fee in the amount of $200.00 minimum; however this amount 
could be at times higher at some properties.  A picture of your pet as well as a certificate from your veterinarian 
must be supplied with this application. Other certificates may be required on the specific requirements of each 
property. 


Other Requirements: 
When three (3) or more applicants are applying for a rental unit, two (2) of the applicants must qualify 
solely for  the rental unit. Only applicants planning on living on the premises will be considered for
lease qualification. No Lease guarantors or co-signers allowed.  


____________________________________________________________                                                         
Applicant(s) Signature(s) 


Address of property applied for: __________________________________ Rental rate: ______________ 







Rental Policies Continued 


‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐FOR OFFICIAL USE ONLY ‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐ 


 


Application information verified with applicant: ____________ 


Copy of Drivers License: ________________ 


Good Faith Deposit Amount: $____________    Payable to Ellison Security Account (money order) 


Applicant Fee Received: $________________    Payable to Ellison Management (check or money order)  


Application Processed By: _______________ 


Move In Date: ________________________ 


 


 


Ellison Property Management, Inc. 
2233‐B SE Fort King Street 
Ocala, FL 34471 
(352) 351‐0055 
(352) 351‐4465 (Fax) 


 


Dwayne L. Carlton 
Licensed Real Estate Broker 


 


 








Application for Ellison Property Management        
Phone: 352-351-0055        Fax: 352-351-4465 


Unmarried Co-applicants Fill Out A Separate Application. Do not leave any Blank spaces.  
 


Please PRINT in black ink 
 


Name: ___________________________________  SS# _____/______/_____ DOB_____/_____/_____ 
             Last                 First       MI (Jr. /Sr./Prior) 
 
Spouse: __________________________________  SS# _____/______/_____ DOB_____/_____/_____ 
              Last                First       MI (Jr. /Sr./Prior) 
 
Drivers License # ______________________________________________________ State __________  
 
Spouse’s Drivers License # ______________________________________________ State __________  
 
Other: ________________________/____/___________ ______________________/____/___________ 
            Name       Relationship              Age  SS#                Name            Relationship    Age          SS# 
 
Occupants: ____________________/____/___________ ______________________/____/___________ 
                    Name    Relationship         Age  SS#                Name            Relationship     Age          SS# 
 
PETS: Number: ____ Type: __________________ Breed: _______________ Weight: _____ Age: _____ 
 
Home Phone: (____) ______-_________ Why Moving? _______________________________________ 
 
Present Address ______________________________________________________________________ 
                              Street                              Apt#  City                               State                 Zip Code 
 
Present Landlord/ 
Mortgage Holder _________________________________________  Phone: (____) ______-_________ 
 
Length of Residence: ______/______ to ______/______   
                                     Month     Year       Month     Year 
 
Monthly Rent/Mortgage $___________    Mortgage Acct# _____________________________________ 
 
Previous Address _____________________________________________________________________ 
                              Street                              Apt#  City                               State                 Zip Code 
 
Previous Landlord/ 
Mortgage Holder _________________________________________  Phone: (____) ______-_________ 
 
Length of Residence: ______/______ to ______/______   
                                     Month     Year       Month     Year 
 
Monthly Rent/Mortgage $___________    Mortgage Acct# _____________________________________ 
 
 
Present Employer_________________ City & State _______________ Phone: (____) _____-_________ 
 
Position _________________________________ Dates Employed  ______/ ______ To ______/______   
                                                                                                     Month     Year          Month     Year 
 
Income ________________ Per _________ Manager ________________________________________ 
 







Previous Employer________________ City & State _______________ Phone: (____) _____-_________ 
 
Position _________________________________ Dates Employed  ______/ ______ To ______/______   
                                                                                                   Month     Year        Month     Year 
Spouse Present 
Employer_________________________ City & State _______________ Phone: (____) _____-________ 
 
Position _________________________________ Dates Employed  ______/ ______ To ______/______   
                                                                                                              Month     Year        Month      Year 
In Case of  
Emergency Notify: ___________________________________________  ( ____) __________________ 
                                    Name              Relationship                   Phone 


 
Have you ever had an Eviction filed or left owing money to an owner or landlord?  
 
 Applicant  Yes   ____No ____      Spouse  Yes  ____No____ 
 
Have you applied for residency in the past 2 years but did not move in? 
 
 Applicant  Yes   ____No____      Spouse  Yes  ____No____ 
 
Have you or any occupants ever been convicted of, or arrested for, put on probation for, or had an 
adjudication withheld or deferred for a felony offense? 
  
 Applicant  Yes  ____No____      Spouse  Yes  ____No____ 
 
If you have answered yes to any of the above questions please explain on the back of this sheet 
the circumstances regarding the situation. 
 
Vehicles: Year, Make/Model and tag numbers: ____________________________________________ 
 
AUTHORIZATION OF RELEASE OF INFORMATION  
Applicant(s) represent that all of the above information and statements on the application for rental are 
true and complete, and hereby authorize an investigative consumer report including, but not limited to, 
residential history (rental or mortgage), employment history, criminal history records, court records and 
credit records. This application must be signed before it can be processed by management. Applicant 
agrees that false, misleading or misrepresented information may result in the application being rejected, 
will void a lease/rental agreement if any/or be grounds for immediate eviction with loss of all deposits and 
any other penalties as provided by the lease terms, if any.  
NON-REFUNDABLE APPLICATION FEE – Applicant(s) agree to pay $25.00 for non-refundable 
application fee. 
GOOD FAITH DEPOSIT - Applicant(s) has paid a “good faith deposit” of $_______ in consideration of 
taking the dwelling unit off the market while considering the approval of this application.  
If applicant(s) is approved and the contemplated lease is entered into, then on the day of move in the 
good faith deposit will be credit towards payment of the security deposit amount of $_________. 
If the applicant(s) is approved but fails to promptly enter into the contemplated lease or fails to move in on 
the agreement date, the good faith deposit will be retained by owner as liquidated damages. The good 
faith deposit will only be refunded if the applicant(s) cancel this application with written notice within 24 
hours, or if application is not approved: refunds will be sent within 15 days of cancellation this application 
preliminary only and does not obligate owner or owner’s agent to execute a lease or deliver possession of 
the proposed premises. No oral agreements have been made. 
 
___________________________  ____/ ____/____     _________________________  ____/____/____   
Applicant’s Signature                             Date                    Applicant’s Signature                           Date         


 
ASAP APPLICANT SCREENING AND PROCESSING 







